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PROCEDURE FOR ISSUANCE OF DPC CERTIFICATE 
(Against applications received on Single Window under non self-certification mode) 

 

Time Limit to provide Service under RTS - 7 Working Days after the submission of 

complete documents. 

Level- Junior Engineer 

Name of 
Office 

Concerned 
Designation 

Nature of 
Work 

No. of Days Total no. of 
days in 

concerned 
office 

Single 
Window 

Single Window 
operator 

 Receipt and diary 
of the case. 

 Forwarding the 
case to record 
room. 

1 1 

Record 
Room 

Record Keeper  Receipt and 
forwarding the 
case to 
concerned 
branch assistant. 

2 2 

 
 

Building 
Branch 

1. Building 
Assistant 

 Receipt and 
forwarding the 
case to 
concerned JE. 

1  
 
 
 

3 2. Junior 
Engineer 

 Site Inspection 

 Preparation of 
Report 

 Issuance of 
certificate/Object
ion 

2 

Central 
Dispatch 

Dispatch 
Operator 

Dispatch of certificate 1 1 

 
Total Number of Days 

7 Working 
days 

 
 

(A) CHECKLIST OF DOCUMENTS TO BE SUBMITTED BY APPLICANT FOR OBTAINING DPC 
CERTIFICATE 

1. Photocopy of Demarcation Certificate (if applicable). 
2. Application Form for DPC. 

 
(B) OFFICE REPORTS REQUIRED FOR ISSUANCE OF DPC 
 

1. Site Inspection Report by concerned field staff. 


